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LABOR COMPLIANCE PROGRAM - PLA PROJECTS 

PRE-CONSTRUCTION MEETING 
CONTRACTOR HANDOUT 

 
Included in this packet are materials to assist your company in complying with Centinela Valley 
Union High School District’s Labor Compliance Program (LCP). Pacific Resources Services 
monitors and enforces the District’s LCP. 
 
Have questions about how to comply with the Labor Compliance Program? Call the 
Labor Compliance Officers assigned to monitor the District’s projects at (626) 434-5087. 
 
PACKET INCLUDES: 
1. Prevailing Wage / DIR Determination Website Link 
2. Pre-Construction Meeting Labor Compliance Responsibilities & Requirements 
3. Required LCP & PLA Submittal Forms (Blank/Sample Forms) 
Attachment 1: Submittal Schedule 
Attachment 2: Letter of Assent (PLA required / Prior to Start of Work) 
Attachment 3: PLA Requirements Summary 
Attachment 4: Core Employees List (PLA required / Prior to Start of Work) 
Attachment 5: Core Employees Verification (“Sample Pay Register”) 
Attachment 6: LCP Checklist 
Attachment 7: DAS-140 and DAS submittal information 
Attachment 8: Fringe Benefit Statement 
Attachment 9: Sample Certified Payroll Record 
Attachment 10: Statement of Compliance 
Attachment 11: Statement of Non-Performance 
Attachment 12: Employer’s Monthly Report to Trustees (Trust Fund Report) 
Attachment 13: Subcontractor’s Sub-Listing 
Attachment 14: Public Works Affidavit 
4. Request for Craft Workers 
5. “Local Hire” ZIP Codes 
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PREVAILING WAGE / DIR DETERMINATION WEBSITE LINK 
 

http://www.dir.ca.gov/DLSR/statistics_research.html 
 
o The first bid advertisement date establishes which Department of Industrial Relations (DIR) 
determination to use for each work classification you assign to this project. 
 

o If the project’s bid advertisement is first advertised between March 4 and September 1 
of the current year (March 3 in leap years), contractors must refer to the “current” 
Determination, which ends in “-1” (e.g. 2010-1). 

 
o If the project’s bid advertisement is first advertised between 
September 2 and March 3 of the year (March 2 in leap years), 
contractors must refer to the Determination, which ends in “- 2” (e.g. 
2010-2). 
 

o NOTE: Contractors are held responsible for any/all increases to the prevailing wages. If you 
see a double asterisk after the determination expiration date (**) then there will be an increase 
to the prevailing wages. 
  

http://www.dir.ca.gov/DLSR/statistics_research.html
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PRE-CONSTRUCTION MEETING 
PROJECT LABOR AGREEMENT & CALIFORNIA LABOR CODE 

RESPONSIBILITIES & REQUIREMENTS 
(For Projects subject to the PLA) 

 
I. REQUIRED SUBMITTALS (Submittal Schedule & Forms) 
 
a. LCP Checklist – Submit before you start work on the project. 

i. Review and sign 
1. Payment of Prevailing Wage Rates 

a. Public Works Project requires the payment of prevailing wages to all 
employees 
b. The prevailing wage determination applicable to this project can be 
found on the California Department of Industrial Relations website at: 
http://www.dir.ca.gov/dlsr/DPreWageDetermination.htm 
c. You must refer to the Prevailing Wage Determinations that were in 
effect at the time the project was first advertised for bids. Note: contractors 
are responsible for all predetermined increases. 

 
2. Apprentices 

a. All contractors must make a “good faith effort” to employ apprentices (if 
craft is apprenticeable). 
b. Submit a DAS-140 (Public Works Contract Award Information) to your 
appropriate Apprenticeship Committee. Submit a copy of your certified 
mail certificate as proof of your submittal. 

 
b. Letter of Assent – Submit before you start work on the project. 

i. Section 2.5(b) of the PLA states that all contractors, all tiers, shall sign 
and submit a Letter of Assent prior to the commencement of work. 
ii. The Letter of Assent confirms that the contractor is accepting and is 
bound by the terms and conditions of the PLA, including the requirement 
to send fringe benefit payments to a Union Trust Fund. 
 

c. Core Employees Listing – Submit before you start work on the project. 
i. Section 3.6(d) of the PLA states that all contractors, all tiers, shall submit 
a Core Employees Listing upon request. 
ii. Core Employees are defined in PLA §3.6(c); they must reside in the 
District, and must appear on the contractor’s payroll for 50 of the 100 
working days prior to the award of contract. 
iii. Pursuant to the requirements of SB 1362 and California Labor Code 
§3099.2, all employees performing electrical work for a subcontractor 
holding a C-10 license must be certified. If employees working on project 
are found to be not certified, they shall be immediately removed. Failure to 
provide proof of this documentation on all employees will be considered a 
violation and subject the subcontractor to corrective action up to and 
including being removed from the project. 
iv. Contractors are strongly recommended to list everyone who qualifies 
as a Core Employee and may be working on the project; Core Employees 
Lists may not be revised after work begins. 
 

d. Verification of Core Employees – Submit as requested. 
i. Section 3.6(d) of the PLA states that a contractor must provide proof of 
its core employees’ eligibility. 
ii. Copies of the contractor’s payroll registers (or similar payroll records) 
are typically used to validate the core employees’ eligibility. 
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e. DAS-140 – Submit before you start work on the project. 
i. Requirement to “announce” that you will be working on a public works 
project (compliance is proven via submittal of DAS-140) 
ii. This form should be sent to the local apprenticeship committee for your 
craft. 
iii. If you need the contact information for your applicable apprenticeship 
committee, refer to http://www.dir.ca.gov/Databases/das/pwaddrstart.asp. 
 

f. Subcontractor listing – Submit before you start work on the project. 
i. The subcontractor listing should include all subcontractors who will be 
doing prevailing wage labor on the project. If there are none, write “NONE.” 
ii. Include subcontractors’ addresses, phone numbers and license 
numbers. 
iii. Contractors of every tier are responsible for ensuring that their 
subcontractors submit the PLA Letter of Assent before beginning work. 
 

g. Fringe Benefit Statement - Submit before you start work on the project. 
i. Contractors must pay fringe benefits to the appropriate union trust fund 
according to PLA §5.2(b). 
ii. Indicate each benefit amount for every individual craft you employ on 
this project. If there are several crafts, separate sheets may be necessary. 
iii. Write the contact information for the trust fund in the designated areas. 
iv. If contribution amounts change, such as after a predetermined 
prevailing wage increase, submit a new Fringe Benefit Statement. 
 

h. CPRs & Statements of Compliance – Submit for each week you work on the project. 
i. CPRs must be submitted for every week that work was performed on the 
project. 
ii. Make sure that you include an accurate work classification for all your 
workers. 
(e.g. ‘Laborer Group 2’, ‘Laborer Group 1 Apprentice level 1’) 
iii. CPRs are not valid unless accompanied by a signed statement of 
compliance. 
iv. For weeks in which you did not perform any work, you must submit a 
Statement of Non-Performance. 
v. The last payroll should be clearly marked “Final” – when we see the 
final payroll, we will begin closeout procedures. 
 

i. Trust Fund Reports – Submit monthly 
i. Copies of the Trust Fund Reports sent to the trust fund and copies of the 
contribution checks must be submitted monthly – this proves the benefits 
were paid for every hour worked on this project. 
ii. Letters from the union are not sufficient because the funds do not verify 
that the hours reported are the same as the hours worked. 

  

http://www.dir.ca.gov/Databases/das/pwaddrstart.asp
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LETTER OF ASSENT 
 

 
 
 
 
 
 
 
 
 
 

 
[To be printed on Contractor’s Letterhead] 

 
Project Labor Coordinator 
Pacific Resources Services 
11421 Lambert Avenue 
El Monte, CA 91732 
 
 
Re: Centinela Valley Union High School District Project Labor Agreement 
 
Dear Sir or Madam: 
 
This is to confirm that [Name of Company] agrees to be party to and bound by the Centinela Valley 
Union High School District New School Construction and Major Rehabilitation Project Labor 
Agreement effective DATE, as such Agreement may, from time to time, be amended by the negotiating 
parties or interpreted pursuant to its terms. 
 
Such obligation to be a party and bound by this Agreement shall extend all work covered by the 
Agreement undertaken by this Company on the Project pursuant to [Contract No. or identifying 
description]. This Company shall require all of its subcontractors of whatever tier to become similarly 
bound for all work within the scope of the Agreement by signing and furnishing to you an identical 
Letter of Assent prior to their commencement of work. 
 
Sincerely, 
 
[Name of Construction Company] 
 
By: [      ] 
 
Name and Title of Authorized Executive 
 
  

To be signed by all Contractors awarded work covered by the Centinela Valley Union 
High School District New School Construction and Major Rehabilitation Project 

Labor Agreement. 
This letter should be executed and submitted to the Project Labor Coordinator and the 
Los Angeles /Orange Counties Building and Construction Trades Council prior to the 

start of work by the contractor, pursuant to Section 2.5 (b) of the Project Labor 
Agreement. 
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PROJECT LABOR AGREEMENT & 
CALIFORNIA LABOR CODE 

DOCUMENT SUBMITTAL SCHEDULE 
 

Document Name Frequency Submittal 
Due Date 

Notes: 

Letter of Assent 1-time submittal Prior to start of work Must be submitted by all contractors 
and subcontractors 

Core Employees 
Listing 

1-time submittal Prior to start of work Must be submitted by all contractors 
& subcontractors (all tiers) 

Payroll Register 1-time submittal Upon request This is a contractor-generated 
document. A sample report is 
provided as reference, but each 
contractor must submit its own pay 
register to validate its core 
employees. 

LCP Checklist 1-time submittal Prior to start of work Must be submitted by all contractors 
and subcontractors 

Form DAS-140 
“Public Works 
Contract Award 
Information” 

1-time submittal Prior to start of work A copy MUST be forwarded to the 
Labor Compliance Officer 

Fringe Benefit 
Statement 

1-time submittal, 
then as benefit 
amounts change 

Prior to start of work, then as 
contribution amount changes 

All fringe benefits, including training 
fund contributions, shall be paid to 
the Union trust funds appropriate to 
each craft initiated on the Project. 

Statement of 
Compliance / 
 
Certified Payroll 
Report (CPR) / 
 
Statement of Non- 
Performance 

Weekly Within 10 days of end of 
payroll period 

CPRs to be submitted to the Labor 
Compliance Officer within 10 days 
from the end of the payroll period. 
All documents modifying the payrolls 
must accompany the CPR; these 
include but are not limited to: 
approved “make-up days,” “special-
shifts,” “alternative work schedules.” 
All inactive workweeks (after the 
submission of the 1st CPR) 
should be reported on a “Statement 
of Non-Performance” 

Employer’s Monthly 
Report to Trustees 
 
Copy of the 
contribution check 

Monthly Within 15 days of end of 
reporting month 

Submit monthly reports sent to the 
trust/plan along with a copy 
of the contribution check, to the 
Labor Compliance Officer. 

Subs’ Sub-List 1-time 
submittal 

Prior to start of 
work 

List all subcontractors that will 
perform work; no need to report 
material suppliers. 

Payroll 
Confirmation 

Once a 
month while 
active 

Upon request When requested, provide verification 
that the named employee received 
payment for the week indicated. 
Verification may consist of cancelled 
checks or payroll registers. 
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LETTER OF ASSENT 

(ADDENDUM) 
 

Read Carefully  

By signing the Letter of Assent, all Contractors (all tiers) awarded work covered by the 
Centinela Valley Union High School District Project Labor Agreement (PLA) understand and 
affirm that the construction project for which the contractor is assigned to work on is subject 

to the District’s PLA. As such, the contractor is bound by the terms and conditions of the PLA, 
which include but are not limited to the following paraphrased PLA sections: 

 
 
1. Each contractor shall pay fringe benefit contributions to the established building trade trust funds for 
all employees working on the subject project. Such contributions for each benefit shall not exceed the 
amounts specified in the applicable prevailing wage determination, as determined by the California 
Labor Commissioner [§ 5.2(a)]. Fringe benefit contributions shall not be paid to any other plans or 
directly made to the employees. 
 
2. Each contractor shall sign the trust fund enrollment documents with the appropriate building trades 
trust fund(s) to facilitate fringe benefit deposits into the trust fund [§2.6(b)]. Certain trust funds require 
that Application Fees be paid for each non-union worker as a condition of enrollment into the trust fund 
for this PLA project. Contractor may avoid Application Fees by utilizing the union’s skilled labor force; 
Contractors should contact the craft-specific trust funds for more details. 
 
3. Each contractor is required to certify to the PLA Coordinator that it has paid all benefit contributions 
due and owing to the appropriate Trust(s) prior to the receipt of its final payment and/or retention. The 
PLA Coordinator will exert its authority to the extent of requesting that the 
District and/or prime contractor withhold payments due by a non-compliant contractor, until such 
contributions have been fulfilled [§5.2(c)]. 
 
4. All contractors that are not party to a current collective bargaining agreement with a signatory union 
(i.e. non-union contractors) shall employ 1st a member of its core work force, it’s 2nd craft employee 
shall be referred from the appropriate union hiring hall, 3rd craft employee a member of its core 
workforce, 4th referred from the appropriate union hiring hall, etc. (1-to-1 Core/Union Ratio) [§3.6(a)]. 
A General and/or multi-trade contractor (not engaged exclusively in specialty work) may first employ 
his core workforce prior to utilizing the referral procedures described above [§3.6(b)]. 
 
5. Apprentices may comprise up to 30% of each craft’s work force at any time. When available, 40% of 
such apprentice work force shall consist of 1st year apprentices [§14.2]. 
 
6. Residents of the District-area shall be first referred for Project Work until at least 30% of the positions 
for Project Work for a particular contractor have been filled with District residents [§3.5(a)]. 

 
A full copy of the district’s PLA is available to all project contractors. Call the District’s PLA 

Coordinators—Pacific Resources Services—at (626) 434-5087 to obtain a copy. 
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CENTINELA VALLEY UNION HIGH SCHOOL 
DISTRICT 

 
CORE EMPLOYEES LIST 

 
TO BE COMPLETED BY ALL PRIME CONTRACTORS/CONSULTANTS, SUBCONTRACTORS/SUBCONSULTANTS 

 
FIRM NAME:        
 
PROJECT:      CONTRACT NO.: 
 
PRIME 
CONTRACTOR:     TELEPHONE NO.: 
 
The following is a list of “Core Employees” which in accordance with the Project Labor Agreement 
(Article 3, Section 3.6), have been on the active payroll for at least fifty (50) out of the last one-
hundred (100) days prior to the award, and have been residents of the District for the one hundred 
(100) working days prior to the award. Pursuant to the requirements of SB 1362 and California Labor 
Code section 3099.2, all employees performing electrical work for a subcontractor holding a C-10 
license must be certified. If employees working on project are found to be not certified, they shall be 
immediately removed. Failure to provide proof of this documentation on all employees will be 
considered a violation and subject the subcontractor to corrective action up to and including being 
removed from the project. 
 
The prime contractor/consultant and any subcontractor/subconsultant, at any tier, must submit 
this form no later than ten (10) days prior to commencing work on the project. 
 

NAME SSN TRADE ZIP CODE OF 
RESIDENCE 

CERTIFICATE # 
(ELECTRICIANS ONLY) 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
Certification: 
I certify that the information contained herein is true and correct. If it is determined that the information 
reported herein is not true and correct, I will not be allowed to do work (begin, finish, complete) for the 
Centinela Valley Union High School District. 
 
Signature:        Date: 
Name/Title: 
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SUBMIT ORIGINAL TO:    
 
 
  

 
 
 
 
                              PLEASE USE ADDITIONAL SHEETS AS NECESSARY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Pacific Resources Services 
Centinela Valley Union High School Project Labor 
Coordinator 
11421 Lambert Ave, El Monte, CA 91732 
Fax: (626) 444-9019   Phone: (626) 434-5087 
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Payroll Confirmation to Verify Core Employees 
Pacific Resources Services 

3/5/13 
 

Before a contractor begins work on a Centinela Valley Union High School District PLA project, they 
must submit a Core Employees List along with verification that the employees on the List qualify as 
Core Employees (see PLA §3.6(d)). To qualify as a Core Employee, according to PLA §3.6(c)(i), an 
employee’s name must “appear on the contractor’s payroll for fifty of the one hundred working days 
before award of Project Work to the contractor.” Therefore, to verify Core Employees, contractors need 
to provide enough information for the Project Labor Coordinators (The Solis Group) to see that the 
employee has indeed been on the payroll for 50 of the last 100 working days before the contractor 
was awarded the job. 
 
Contractors’ payroll record-keeping differs, so there is no one form a contractor must use to provide this 
verification. However, on the following pages are two examples of acceptable core employee 
employment verification. 
 
Page 2: Weekly payroll registers. 
 
These show all the employees on a company’s payroll for a given week, as well as the hours they 
worked. If a company works 5 days a week, 100 working days would be 20 weeks. The contractor could 
submit these weekly payroll registers going back far enough to show that all employees it claims as Core 
Employees have appeared on payroll for 50 of the last 100 days before the contractor was awarded the 
job. Any workers not listed as Core Employees could be blacked out to protect their privacy. 
 
Page 3: Individual worker reports. 
 
Some contractors have the ability to print out individual worker reports, showing all checks issued to 
that worker. Note that the example on Page 3 shows the dates that checks were issued, the check 
numbers, and the wages paid to the worker, and the check dates go back farther than 100 working days. 
If the worker is making substantial wages every week, we can verify that they must be employed 
regularly. (If an issue is questionable – such as a worker who has weeks skipped, or who only makes 
$200 a week – we will ask for further verification.) A contractor could submit something like the report 
on Page 3 for each Core Employee. 
 
If there are any questions about core employee status or any PLA matters, please contact Pacific 
Resources Services at (626) 434-5087. 
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Once complete, submit to Pacific Resources Services: 

Ph: (626) 434-5087 FAX: (626) 444-9019 
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